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Request for Proposal: Faculty and Staff Laptops 
IT Department 

Colby Community College 
1255 S Range Ave 
Colby KS  67701 

RFP information field Response 

Procurement contact Alicia Moore, Controller 

Phone 785-460-5555 

Email alicia.moore@colbycc.edu 

Issue Date October 16, 2026 

Question Deadline October 30, 2026 

Proposal Due Date and Time November 5, 2025, 5:00 PM CT 

Background and Introduction 
Founded in 1964, Colby Community College (CCC) is a public, comprehensive two-year institution 
located in Colby, Kansas. The College serves more than 2,000 students annually through transfer 
degree programs, career and technical education, workforce development, online learning, agriculture 
programs, nursing and allied health education, veterinary nursing, NJCAA athletics, rodeo, and 
student housing. 

Located in northwest Kansas, approximately 50 miles from the Colorado and Nebraska borders, CCC 
serves students from Kansas, Colorado, and Nebraska, as well as across the United States, through 
its on-campus and online programs. The College plays a vital role in preparing students for transfer to 
four-year institutions, immediate employment, and lifelong learning while supporting the workforce and 
economic development needs of the region. 

Purpose 
Colby Community College (CCC) is seeking proposals from qualified vendors for the purchase of 
laptop computers for faculty and staff use. CCC will purchase a minimum of 45 and up to 95 laptops. 

Project Timeline 
Milestone Date or Deadline 

RFP issued October 16, 2026 

Deadline for questions October 30, 2026 

Proposal due date November 5, 2026, 5:00 pm CT 

Vendor selection November 16, 2026 
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Scope of Work or Specifications 
CCC requires a minimum of 45 and up to 95 new laptops that meet or exceed the specifications 
below. CCC will determine the final quantity at the time of order. 

• Processor: Intel Core 7 or equivalent 
• Memory (RAM): 24 GB or greater 
• Storage: 512 GB or greater NVMe solid-state drive 
• Display: 16-inch 
• Graphics: Dedicated (discrete) graphics are preferred over integrated graphics. Vendors must 

identify the graphics option offered. 
• Keyboard: Backlit 
• Battery: Minimum 68 Wh 
• Camera and audio: Integrated webcam and integrated microphone 
• Ports: HDMI output, at least one USB Type-A port, at least one USB Type-C port, at least one 

Thunderbolt 4 port, an RJ-45 Ethernet port, and a headphone/microphone combo jack 
• Wireless: Wi-Fi 7 and Bluetooth 6.0 
• Equivalent processors: A vendor proposing a processor other than the Intel Core 7 must provide 

performance benchmark data showing it is equivalent or better. CCC will determine whether a 
proposed processor is equivalent. 

• Manufacturer preference: Preference will be given to HP devices, as HP is the manufacturer 
CCC currently uses. 

• All laptops must be new, unused, current-model units and must include an AC power adapter. 
• Operating system: Windows 11 Pro 
• Delivery: F.O.B. destination to Colby Community College, 1255 S Range Ave, Colby, KS 67701, 

with freight included in the quoted price. Vendors must state the estimated lead time from order, 
including lead time for the full quantity of 95 units. 

• Warranty and support: Laptops must carry the manufacturer’s standard warranty. The vendor 
must be an authorized reseller of the manufacturer and must state the warranty term. 

• Accidental damage warranty: Vendors must include a three-year accidental damage warranty for 
each laptop, priced as a separate line item. 

• This RFP is for the purchase of hardware only. 

Proposal Requirements 
Proposals must be complete and include each item below. Incomplete proposals may be rejected. 

• Vendor name, address, primary contact, phone, and email 
• Itemized pricing showing the unit price of the proposed laptop, the extended price at 45 units and 

at 95 units, any volume price breaks, the three-year accidental damage warranty as a separate 
line item (unit and extended price), shipping, and total cost, with no sales tax included 

• Manufacturer, model number, and a specification sheet showing how the proposed laptop meets 
each required specification 

• Estimated delivery lead time and expected delivery date 
• Proof that the vendor is an authorized reseller of the manufacturer, and the warranty terms, 

including the terms of coverage for the three-year accidental damage warranty 
• Proof of insurance and other required attachments, if applicable 
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• A section labeled “exclusions” if any exclusions apply (see Mandatory Disclosures and 
Requirements) 

• Pricing must be guaranteed through November 17, 2026. 

Submission Instructions 
The RFP will be posted on CCC’s website and will be available for download as of 5:00 p.m. on 
October 16, 2026. 

Proposals must be submitted by email to, alicia.moore@colbycc.edu no later than November 5, 2026, 
5:00 pm CT. Proposals received after the deadline will not be considered. 

Evaluation and Selection Process 
All submitted proposals will be reviewed and evaluated. The CCC Administration will make a 
recommendation to the Board of Trustees (BOT) at the November 16,2026 meeting. The selected 
vendor will be notified within 24 hours of the BOT's approval of a recommendation. 

Proposals will be evaluated on total cost, compliance with the specifications, graphics capability, 
preference for HP devices, delivery timeline, warranty terms, and the vendor’s qualifications. 

Mandatory Disclosures and Requirements 

Tax Exempt    

Colby Community College (CCC) is a tax-exempt entity. All bids should reflect that no sales tax is 
included in the final submission. A project exemption certificate will be provided at the request of the 
vendor. 

Exclusions    

If any exclusions exist as part of this proposal, vendors must clearly define them in a section labeled 
"exclusions".    

Performance and Payment Bond  

In accordance with statute 60-1111 (Public Works Bond) and 16-1909 (Public-private agreement; 
bond requirements), Colby Community College will require the selected vendor to obtain a 
performance and payment bond on any project that exceeds $100,000.   

Subcontracted Work (if applicable)   

If any part of the project's scope will be outsourced to a third party, the vendor’s name and the work to 
be completed must be included in the proposal. CCC reserves the right to request a different 
subcontracted company.  

Questions and Communications 
All questions about this RFP must be submitted in writing to the procurement contact listed on the first 
page of this document by the question deadline. This is the only approved point of contact. Contact 
with any other CCC employee about this RFP may result in the vendor’s proposal being excluded 
from consideration. 

https://www.colbycc.edu/about/vendors.html
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Statement of Disclosure 
The board reserves the right to reject any or all bids, to accept that bid which appears to be in the best 
interest of the college, to waive any informalities in any part of any bid, and to reject any or all bids 
received after the date and time specified. Any bid may be withdrawn prior to the scheduled time for 
the opening of bids. The bidder to whom the award is made may be required to enter into a written 
contract with the college and provide a performance or public works bond as required by law or the 
Board of Trustees (where applicable).   
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