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Student Registration

With Docufide by Parchment you can use the Docufide Sender online system to order transcripts to be delivered anywhere worldwide. To begin using Docufide,
you must create an account and associate your college with that account. This user guide will take you through the steps to register with Docufide, order
transcripts, and manage your Docufide account.

Register with Docufide
The first time you access Docufide.com, you will need to create a Docufide account. If you already have a Docufide or Parchment account (because you already

order transcripts online for your high school or another college), please proceed to the section entitled ‘Manage Your Account’ to learn how to add your
college/university to your existing account.
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Tracking | Help/FAQ | Contact Step 1: Go to Docufide.com
S Go to Docufide.com and click the ‘Students’ link in the header.
docufl d e Products and Services Your Solutio Resources Company

by parchment-

More than 1.6 Million Transcripts Sent in 2011
Via the Docufide by Parchment platform.

It's Time. Join the leading credentials data exchange network.

News
02/28/12 - Parchment News
Parchment Delivers 1.6 Million e-Transcripts as
Demand for Online Credentials Data Grows
o=

02/20/12 - AZ Tech Council
Parchment Inc. Doubles Staff and Raises $6 Million mm b, Parchment Client 'ml# NCAA
02/17/12 - KTVK Channel 3 News The leading transcript exchange and The NCAA brought its eligibility center
D e e e through 2012 intelligence platform, Docufide w back in-house in 2007, dlurmhnd find

upidmmofn:‘l.o nfobumnlc IMNHW half-milli mmerlpum h
02/14/12 ~ Phoenix Business Journal transcripts among IIII';'D 000 .‘Mﬂl on each year. hig
Parchment raises $6M to expand education schools and universities, .&m

J Read More (2

credential storage business education agencies, and hundreds of

thousands of individi
02/13/12 - Parchment News Read More u
Parchment Raises $6 Million to Expand C: L ) )

h t l Parchment Is the leading provider of credentials data solutions.
paggm!:nwemllﬂ Parchment's mission is to unleash education credentials by unlocking the critical data they embody. The Company works with institutions

and corporations around the world helping people collect, promote, and share their education credentials in simple and secure ways.

Learn More About Parchment

6263 N. Scottsdale Road, Suite 330 | Scottsdale, AZ 85250 1990 S. Bundy Drive, Suite 645 | Los Angeles, CA 90025
480.719.1646  480.951.5789 310.300.3722  310.499.4976 ©2012 Parchment Inc. All Rights Reserved.
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Students

Products and Services Your Solution

Register to send electronic transcripts.

« College Students

A
You need to register with Docufide.

* High School Students
Are you a high school student wanting to send electronic transcripts as you apply to college?
You need to register with Parchment.com.

Home » Students

parchment- .

Resources

tudent wanting to send electronic transcripts?

Parchment is the leading provider of credentials data solutions.

Parchment's mission is to unleash education credentials by unlocking the critical data they embody. The Company works with institutions
and corporations around the world helping people collect, promote, and share their education credentials in simple and secure ways.

Make the application process easier

by joining the leading transcript

exchange network. Get started today!

docufide

by parchment:

Locate College/University

Welcome to Parchment

Create your Parchment account to begin placing transcript requests through Docufide by Parchment. To get started, search for you college or university. If you
need to request transcripts from a high school, please register at www.parchment.com.

If you already have a Parchment account (created at either www.docufide.com or www.parchment.com), sign in using your Parchment credentials now.

Country:

State/Province:
College/University Name:
Student Type:

Search

Select a State/Province vl
[doouﬁde ]
([ Undergraduate

() Graduate

1 colleges/universities match your criteria.

College/University Name

City, State/Province

Country

Student Type

Docufide Institute of Technology

Camarillo, AK

United States

Graduate

Begin Registration
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Step 1: Go to Docufide.com
Click the ‘You need to register with Docufide’ link.

Step 3: Locate Your College

To create your account, you will need to identify your college or university.
You can search for your institution by any combination of:

e Country

State/Province

College/University Name

e Student Type (Undergraduate or Graduate)

If you enter multiple criteria (i.e. State/Province and College/University
Name), only institutions that match all selected criteria will be displayed in the
search results. Therefore, if you have trouble locating your institution, try
entering less criteria and searching again.

In the Search Results, click the ‘Begin Registration’ link to create your
Docufide account.
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Locate College/University > Create Account

Create a Docufide by Parchment Account

Create your Docufide by Parchment account that will allow you to place transcript requests for any destination worldwide.

* Required Information

Personal Information
* First Name: ‘ * Gender: Gender vl

Middle Name: [ * Date of Birth: Month -] Year |
* Last Name: ‘ * SSN (last 4 digits):

Suffix: Suffix ~
Contact Information
* County: * Phone Number: I
* Address: [
* City: [
* StatefProvince:
* Postal Code:
Sign In Information
* Email Address: ‘ * Password: ‘
* Confirm Email Address: ‘ * Confirm Password: ‘
Secret questions
* Secret Question 1: [Select a Secret Question | * Secret Question 2: Select a Secret Question |
* Secret Answer 1: [ * Secret Answer 2: |

Optional Services

() Student Outreach Services

Say "yes" to this free service and you'll hear from colleges, scholarship programs, and lenders looking for students like you. Here's how it works: We send basic
information about you (such as grade level and state) to a variety of schools and programs. Then the schools and programs send you information about
themselves, so you can see if they fit your college plans.

Save & Continue cancel registration

Page 5 of 20

Step 4: Create Account

To create your account, enter your information including:

* Personal Information (name, gender and date of birth).
o Note: If your institution uses SSN to identify your student records, the

last four digits of your SSN may be required.

e Contact Information (address and phone number)

* Sign In Information (the email address and password you will use to
access your Docufide account)

* Secret Questions (two secret questions that can be used to reset your
password if you forget it)

Click the ‘Save & Continue’ button to continue.
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f. . Step 5: Enter College/University Enroliment Information
docy ar[gng_ Enter the enrollment information for your college or university. Your institution
' and Docufide will use the information to match you to your academic records.

Locate College/University > Create Account > Enter Enrollment Information

Identify College/University Attended Click the ‘Save & Continue’ button to continue.

Provide your enrollment information to match you to your academic records.

* Required Information

Enroliment Information

College Name: Docufide Institute of Technology

Enroliment Status: Currently Enrolled @ Not Currently Enrolled
* Years Attended: ‘j Elo E E
* SSN (last 4 digits):

Student ID: [ |

Degree Information
Enter degrees and certificates you were awarded.

Degree Information
Academic Center Degree/Certificate Title Degree Year

‘ Year <

Add Another Degree

Name When Enrolled
Enter your full name as it appears in your academic records for Docufide Institute of Technology. Be sure to provide your official name, not a nickname.

* First Name: [ i |

Middle Name: [ ]
* Last Name: [Diegnan |
Suffix:
Save & Continue cancel registration
— Step 6: Complete Student Waiver
dOCUflde In addition to transcripts, your college/university may send Letters of
by parchment Recommendation through Docufide. By completing this waiver, you are

Locate College/University > Create Account > Enter Enrollment Information > Complete Waiver informing your institution whether you waive the right to access these

documents under the Family Education Rights and Privacy Act (FERPA).

Complete Student Waiver

oereehiiuloniasdmfoecatdniintyd i fbalobiyliis bl spi s o pietet- i Docufide will inform your institution of your selection if the institution sends a
bl Lt S O Letter of Recommendation on your behalf. You will be able to review and
Please review the following statement and indicate whether you wish to waive this right. . . . .
modify your waiver select at any time on your account Profile page. See the
Under the 1974 Family Educational Rights and Privacy Act, an applicant who is admitted and enrolls has the right to review his/her educational files including . . . . . .
recommendations. To obtain confidential recommendations for the purposes of admission and academic counseling only, it is possible to waive one's right of Manage ACCOU nt SeCtIOH fOl' mOFe InfOI'matlon abOLIt mOd |fy| ng yOU r Wa'ver
access. If you wish to voluntarily waive your right of access to recommendations, select the choice below, constituting your electronic signature Opt|ons

Recommendation Waiver
| recognize the confidential nature of recommendations and

waive my right to access. C“Ck the ‘Cont|nue, button tO COnt'nue

do not waive my right to access.

Continue cancel registration
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Locate College/University > Create Account > Enter Enroliment Information > Complete Waiver > Sign TAF

Sign Transcript Authorization Form

Federal regulations require that we receive your signature before we can process your transcript requests for destinations that are not included in our database of
authorized destinations. Please sign the form using your mouse, touchpad, or a stylus so we can process all of your transcript requests from the colleges or
universities listed.

Once you sign the form, Parchment will keep it on file and you will not be required to sign it again to place additional requests. You will be able to withdraw your
authorization at any time by signing into your account and accessing your Profile.

Student name: Rosemarie Diegnan
Date of Birth: 02/03/1978
Gender: Female

College Information

College Name: Docufide Institute of Technology Years Attended: 2009 - 2014 Student ID: ST3333

| authorize Parchment Inc. as the authorized representative for Docufide Institute of Technology to release my complete academic transcript to destinations |
select through my Docufide by Parchment account.

Clear Signature
| certify under penalty of law that | am the individual identified above.

* Name: [

Continue cancel registration

Page 7 of 20

Step 7: Sign Transcript Authorization Form

Sign the Transcript Authorization Form (TAF) to authorize Docufide to deliver
your transcript to destination outside our database of authorized colleges and
universities, including transcripts sent to your personal email or physical
address. You can sign the TAF using your mouse, touchpad, or a stylus.

You will be able to review and withdraw your authorization at any time on
your account Profile page. If you elect to withdraw authorization, you will
need to provide a new authorization the next time you attempt to send a
transcript to a third party. See the Manage Account section for more
information about modifying your waiver options.

Click the ‘Continue’ button to continue.

March 2012



docufide

by parchment-

docufide

by parchment:

Locate College/University > Create Account > Enter Enroliment Information > Complete Waiver > Sign TAF > Accept Agreement

Accept Parchment User Agreement

Please read, print, and i sign the User Ag . By signing this ag 't you authorize to release your ipts to
destinations selected through your Docufide by Parchment account.

Print Agreement

Parchment Inc. ("Parchment") is pleased to offer you the use of Docufide by Parchmen( (lhe Ssmce ) to deliver your academic transcripts to the colleges,
universities, and other destinations of your choice on the following terms and ting the "Accept Ag t" button below, you agree to the
following terms and iti If you do not lete the online information below or if you do not agree with these terms and conditions, you may not use the
Service. The Service operates in compliance with the Family Educational Rights & Privacy Act ("FERPA") (20 U.S.C. Section 1232(g)). If you are under the age
of eighteen (18) years, your parent must agree to and submit the registration form for the Service.

Your use of this Service is also subject to the terms and conditions contained in the Terms of Use, which govern the use of this Web site, and which Parchment
may modify from time to time. It is imp that you ur and are with the Ievel of the privacy accorded your transcripts and other personal
information you provide. Please review our Privacy Policy, which Parchment may update from time to time, which explains what measures we take to protect
your personal information and what information may be used.

1. PE ON. Upon your o] ion with , you will provide an email address and a user-selected password. In some cases, you will
® Accept Agreement Decline Agreement
* First Name: [ |
* Last Name: [ |
* Phone: Ext:

* Email Address: | |

Submit cancel registration
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Locate College/University > Create Account > Enter Enrollment Information > Complete Waiver > Sign TAF > Accept Agreement > Confirmatior
Confirm Registration
You have successfully created a Docufide by Parchment account with the following information

Email Add i it.com
Waiver Status: Waive right to view letters of recommendation

Selected Colleges

College Name City, State/Province Country Enroliment Status
Docufide Institute of Technology Camarillo, AK United States Currently Enrolled:
Sep 2009 - May 2014
Next Steps

You will receive a Docufide by Parchment confirmation email at the email address above. Follow the instructions in the email to verify your email address.
If you do not receive the email within 15 minutes, check your spam or junk email folder and be sure to add Parchment and Docufide to your safe list.

Request Transcripts

Page 8 of 20

Step 7: Accept Parchment User Agreement

To use the Docufide Sender application to order transcripts, you must accept
the Parchment User Agreement. Please read, print, and electronically sign
the agreement.

You will not be able to request transcripts until you accept the user
agreement.

Click the ‘Submit’ button to continue.

Step 8: Registration Confirmation
Once you submit the Parchment User Agreement your account till be
created, and you can begin to request transcripts.

You will receive a confirmation email that includes a link to confirm that you
are able to receive emails at the email address you provided when creating
your account. Although you can begin requesting transcripts without
confirming the email address, we recommend you complete this step to
ensure that you receive important status emails from Docufide.
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Order Transcripts

Once you have created your account, you can begin requesting transcript be delivered to any destination worldwide.

Tracking | Help/FAQ | Contac Sign In

docufide

by parchment-

Products and Services Your Solution Resources Events Company Students

Sign in to your account
. e

Tracking | Help/FAQ | Contact Close
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Products and Services Your Solution Resources Events Company Students

2 Profile

REQUEST TRANSCRIPTS

Request Transcripts

Parchment is now the place where you can request, view, store and deliver your high school transcript. You can access your Parchment account with the
same email address and password you use at Docufide.

At Parchment you are also able to research colleges, find your chances at being admitted, get recommendations for colleges that match your profile, or be
discovered by the colleges that are interested in you.

If you need to request a college transcript, continue by clicking the 'request transcript' link for the appropriate college.

| GotoParchment |

Select the college or university from which you wish to send your transcript.

REGISTERED UNIVERSITIES/COLLEGES
College Name City, State/Province Country

Enroliment Status

Docufide Institute of Technology Camarillo, AK Currently Enrolled:
YYears Attended: May 2010 to Jul 2013 edit status

Request Transcript

Richland Community College (IL) Decatur, IL Currently Enrolled:
Years Attended: Feb 2009 to Jan 2013 edit status

Request Transcript

Page 9 of 20

Step 1: Sign In to your Docufide Account
At docufide.com, click the Sign In button to display the sign in fields.

Step 2: Enter Docufide Credentials
Enter the email address and password you used to create your Docufide
account. Click the Sign In button.

Step 3: Select College/University
On the Request Transcripts page, select the ‘Request Transcript’ link for the
college/university from which you want to request transcripts.
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[Si Docufide Sender 2 Profile

REQUEST TRANSCRIPTS

Welcome to Docufide Sender

A message from Docufide Institute of Technology:

Hi all our students!

You can use Docufide to send your ipt to any

Request Transcript

[5 Docufide Sender

REQUEST TRANSCRIPTS

Select Destinations

Select the i of your ipt from Docufide Institute of Technology.

Academic Destinations Myself Other Destinations

Transcript Fee
The standard transcript fee is $3.00, but the fee may be subsidized and your actual fee may be $0.00. In addition, depending on the delivery method
you select, there may be a delivery handling charge. You will be able to view the final fee for each ination on the Review Destinati page.

Search for colleges and universities and other academic institutions, such as scholarship funds. If you cannot find your institution in your initial search, try
entering fewer characters such as "harvard" rather than "harvard university".

If you still cannot locate the institution, select "Other Destinations" to provide an electronic or paper address for the destination.

If you are applying to a professional graduate program such as medicine, law, dentistry, and optometry that requires you to send your transcript to a
centralized application service, search for those organizations in this tab also.

Country: ;]
State/Province: ‘ ;]
Institution Name: ‘ ‘
Incl @ Underg issions
# Graduate Admissions
@ Other ic Institutions (i i ip funds and ication services for pi i graduate )

Search

Cancel Request

Page 10 of 20

Step 4: College/University Message
Your college/university may provide a personalized message. Please review
the message for any important information your institution may provide.

Click the Request Transcript button to continue.

Step 5: Select Destinations
You can select your destinations using the following tabs:

Academic Destinations — search our database of colleges/universities
and scholarship funds.

Myself — send an official transcript to your email address or physical
address

Other Destinations — send an official transcript to any destination
worldwide
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Docufide Sender

REQUEST TRANSCRIPTS

Select Destinations
Select the recipients of your transcript from Docufide Institute of Technology.

Academic Destinations Myself Other Destinations

Transcript Fee

The standard transcript fee is $3.00, but the fee may be subsidized and your actual fee may be $0.00. In addition, depending on the delivery method
you select, there may be a delivery handling charge. You will be able to view the final fee for each destination on the Review Destinations page.

Search for colleges and universities and other academic institutions, such as scholarship funds. If you cannot find your institution in your initial search, try
entering fewer characters such as "harvard" rather than "harvard university"
If you still cannot locate the institution, select "Other Destinations" to provide an electronic or paper address for the destination.

If you are applying to a professional graduate program such as medicine, law, dentistry, and optometry that requires you to send your transcript to a
centralized application service, search for those organizations in this tab also.

Country: h j
State/Province: ‘Selacl State... j
Institution Name: [docufide ]
Included Institutions: @ Undergraduate Admissions
@ Graduate Admissions
@ Other ic Institutions (including scholarship funds and ication services for professi graduate )
Search
1| Institution Name City/State/Country Organization Type Delivery Method
Docufide Institute of Technology Camarillo, AK, US U i N Delivery
Save & Continue Save & Add Another cancel this destination

..... - P - —

o Selected ur Sendin, C X close window
“ De YYou have selected your institution, Docufide Institute of Technology, as the destination of your transcript. Are you sure you want to send your slivery
transcript to your sending institution?

Save  To send a transcript to yourself, unselect this destination and select the "Myself” tab above.

Page 11 of 20

Step 5A: Academic Destinations
You can search the Docufide database of college/universities and
scholarship funds.

Note: We recommend beginning your search for academic destinations on
this tab because the Docufide maintains a database of preferred delivery
methods for all colleges/universities nationwide, and a growing number of
international institutions.

You can search for the institution by any combination of:

e Country

e State/Province

* College/University Name

* Included Institution (i.e. undergraduate, graduate, or other (such as
scholarship fund)

If you enter multiple criteria (i.e. State/Province and College/University
Name), only institutions that match all selected criteria will be displayed in the
search results. Therefore, if you have trouble locating your institution, try
entering less criteria and searching again.

In the Search Results, select the checkbox(es) next to the appropriate

institution(s). To continue select:

* Save & Continue to proceed to review your destination(s) and complete
your request.

* Save & Add Another to search for additional destinations.

Personal Copy of Official Transcript

If you select your current institution, you will receive a warning before
proceeding. If you need to send your transcript to your current institution, you
can proceed. However, if you want to receive a personal copy of your official
transcript, proceed to the ‘Myself tab to request a copy of your transcript
(see Step 4B).
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Docufide Sender

REQUEST TRANSCRIPTS

Select Destinations

Select the destinations to which you wish to send your Docufide Institute of Technology transcript.
Academic Destinations Myself Other Destinations

Transcript Fee
The standard transcript fee is $3.00, but the fee may be subsidized and your actual fee may be $0.00. In addition, depending on the delivery method you
select, there may be a delivery handling charge. You will be able to view the final fee for each destination on the Review Destinations page.

Select your preferred method for receiving your transcript.
@ Delivery Method: Electronic Delivery
Docufide will email instructions to securely download the transcript to the email address saved to your Docufide account.

* Email Add 3 l ieg ipt.com
T
Delivery Method: Paper
Docufide will deliver the trahscript on security paper to the address provided.
T
Save & Continue Save & Add Another cancel this destination

@® Delivery Method: Paper
Docufide will deliver the transcript on security paper to the address provided.

@ United States (including U.S. territories and APO/FPO address) - Delivery Handling Charge of $2.00

Docufide will deliver the transcript on security paper to the address saved toyeur Docufide account.
*Address: [l-e. 1234 Main Street edit address
[e. Apt. 3
*City: [.e. Santa Monica |
* State/Province: [ select state... -~
*Postal Code: .. 99999 |

Send via overnight delivery - Additional delivery handling charge of $25.00
Docufide will send our transcript via overnight delivery to the address provided.

Deliver to an address outside the U.S.

Page 12 of 20

Step 5B: Myself

If you would like to receive an official copy of your transcript, select the
Myself tab. By default the transcript will be delivered to you electronically at
the email address associated with your Docufide account.

Alternatively, you can select a different email address by select the ‘edit
email address’ link, or have the transcript delivered to you in a sealed
envelope to any physical address worldwide by select the button next to
Delivery Method: Paper.

Note: You should not select the ‘Myself’ tab to have a transcript delivered to
a different destination. As an added level of security when generating your
transcript, Parchment clearly identifies the intended recipient of a transcript. If
you select the Myself tab, the transcript will indicate that is was prepared
specifically for you (rather than your ultimate recipient.

To send a transcript to a third party that is not in the Docufide database,
select the ‘Other Destinations’ tab.

Delivery Method: Paper

If you want to have your transcript delivered on paper in a sealed envelope,
select Delivery Method: Paper. By default, the transcript will be delivered to
the physical address saved to your account. To edit this address, select the
‘edit address’ link.

You can also request that the transcript be delivered overnight via FedEx.
Please note, transcripts to APO/FPO and Post Office Boxes cannot be
delivered overnight.

International Addresses

To deliver a transcript to an international address, select the ‘Deliver to an

address outside the U.S.’ link.

* Transcripts to Canada and Mexico addresses are delivered via U.S. mail
(unless you select overnight delivery).

¢ Transcripts to all other countries are delivered via FedEx.

Select your desired delivery method and select the Save & Continue or Save
& Add Another button.
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[5 Docufide Sender

REQUEST TRANSCRIPTS

Select Destinations

Select the destinations to which you wish to send your Docufide Institute of Technology transcript.

Academic Destinations Myself Other Destinations

Transcript Fee

The standard transcript fee is $3.00, but the fee may be subsidized and your actual fee may be $0.00. In addition, depending on the delivery method you
select, there may be a delivery handling charge. You will be able to view the final fee for each destination on the Review Destinations page.

Follow the steps outlined to send a transcript to a destination outside the Docufide database:
1. Select a Category.

2. Enter the Destination Name and an Attention Line, if necessary.

3. Select a Delivery Method and provide the required delivery information.

Destination Information

* Category:

* Destination Name: [

Enter name as it should appear in the delivery address.
Attention Line: l e. John Smith ‘

Delivery Method

@ Delivery Method: Electronic Delivery

Docufide will email instructions to securely download the transcript to the email address provided. If the transcript is not downloaded within 5 days, the
request will be canceled

* Email Address: [-e- jsmith@emailaddress.com |
* Confirm Email Address: | ]
| confirm that the email address is valid.

Delivery Method: Paper

Docufide will deliver the transcript on security paper to the address provided.

Save & Continue Save & Add Another cancel this destinatior
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Step 5C: Other Destinations
To send a transcript to any other destination worldwide, select the ‘Other
Destinations’ tab.

Note: If you are sending your transcript to a college/university in the U.S.,
you should search for the institution on the ‘Academic Destination’ tab rather
than using the Other Destination tab to ensure the timely delivery of the
transfer.

To send a transcript to a third party, do NOT provide your email address as
the destination address. If you enter your email address, the transcript will be
delivered to you, rather than your intended recipient.

Delivery Method: Electronic Delivery
If you select electronic delivery, you must provide a valid email address, and
you will be required to confirm that the email address is valid.

Delivery Method: Paper
As with the ‘Myself’ tab, you can have your transcript delivered in a sealed
envelope to any physical address worldwide.

Select your desired delivery method, enter the delivery information, and
select the Save & Continue or Save & Add Another button.
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B Docufid Sonder Step 6: Review Destinations . o .
- When you have added all required destinations, you can review the
'QUEST TRANSCRIPTS . . .
information and make any necessary adjustments. You can make the
Review Destinations following edits on this page:
Z?‘:z“;;:i;;sr:in;us:;{:/: ;sgse;:':::;ﬁ_s;n:eylgr;Ex:{:::(:g:(}:n::‘ r'z):;rsl:iztnnlogy Transcript. Select "edit delivery information" to modify the delivery information () De“very Method

o If the delivery method is U.S. Mail, you can elect to send the

Arkansas Baptist College remove destination transcript overnight vie FedEXx. If you select this option, you must
S L Transoript Type ||Special inatructions Fee provide a valid phone number and the physical address cannot be a
gg;zis;;l’)::dergraduate (] ﬁ]‘:é:f;’::;ﬂa"r‘sggﬁ“‘-.'"C'Ud‘ng grades Application Tracking Number: Lr::;fr:lgm;ze: :ggg PO BOX or APO/FPO address . . .
1600 Bliop Skeet Nox Gadng Porod Tanwcrpt | Honers: o To change the delivery method (i.e. from electronic to paper, click
ittle Rock, 3 ranscript including grades for Year, . . . . . .
Demeny Wetnod expecie 0 o vl on 0172012 the ‘edit delivery information’ link. We do not recommend changing
Busmail e the delivery method for destinations in the Docufide database
() Send via Overnight Delivery y . . .
g delivey Inormation (located on the Academic Destinations page) unless you have been
L given specific instructions to send your transcript to a specific
Delivery Information Transcript Type Special Instructions Fee IndIVIduaI Or address
Pittsburgh, PA @ Cuﬂen':zrans?(i)pg—|nc|udwng grades Application Tracking Number: Transcript Fee: $3.00 ° TranSCI‘Ipt Type . . i i i . )
T roun Year 2011 \ o Current Transcript — the transcript will be delivered immediately with
v o Next Grading Period Transcript Honors: . .
by ey expociat o b6 avalabie on QYDA grades thrgugh th.e last gradl_ng period. _ _ .
Hold for Degree upioad attachment o Next Grading Period Transcript — the transcript will be delivered

when grades are posted for the next grading period. Docufide
provides the date grades are expected to be posted.

Individual (self view) - Rosemarie Diegnan remove destination

etvery Information | Trenecrptype Speciainsirictions e o Hold for Degree — the transcript will be delivered when your degree
O epanscrptoom | oo om0 | Aeplleaion Traking umber: e is awarded.
Delivery Method: ?‘&ﬁﬁﬂiﬂ“ilzi.'y"‘;dgm"ef{é‘?‘\feay_ 2012 ‘Honorsj ° Upload Attachment
e e s e e o To upload one more documents to be delivered with a transcript,
. ’ ot Dee: $11.0 click the ‘upload attachment’ link. In the upload window, locate your
Save & Continue Add Addltonal Destnations | cancel all destinations document(s) and click Done to attach them to the transcript. The

uploaded documents will be delivered with the transcript.
o Attachment can only be sent with transcripts that are being delivered
electronically.

After reviewing your destinations and making any necessary changes, click
the ‘Save & Continue’ button to continue with checkout, or ‘Add Additional
Destinations’ to add more destinations.
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Step 7: Payment

docufide If there is a fee associated with your transcript requests, submit your
payment via credit card or debit card and click ‘Submit’.

by parchment
Order Information * Required Fields
Invoice Number: 247479
Description:

Total: US $11.00

Payment Information

|visa| BT - 22

Card Number: I | (enter number without spaces or dashes)
Expiration Date: I * (mmyy)
Billing Information
First Name:l * Last Name: | [’
Address: |- ¥
City: - ¥
State/Province: I 3 Zip/Postal Code: ‘ *
Country: [US I
R CRIFIE
Authorize.Net l Submit | Cancel

A Click
£

ERCHPY
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[Z Docufide Sender

REQUEST TRANSCRIPTS

Request Confirmation
Thank you for requesting your transcripts through Docufide Sender.

2 Pprofile

REQUESTED DESTINATIONS &} Print Confirmation
DID# Document Type Destination Delivery Method TAF Fee
T32KL43 | Current Transcript University of Missouri - Kansas City &\ Electronic Delivery Not Required $8.00
T45NB97 | Current Transcript Central Christian College of the Bible B U.S. Mail Not Required $10.00
T32LL43 | Current Transcript John Michael Smith &\ Electronic Delivery Not Required $8.00
T3A7P43 | Current Transcript Missouri Employee Mutual B U.S. Mail Not Required $10.00

Total Fee:  36.00

NEXT STEPS

Step 8: Confirmation
The confirmation page is the receipt for your transcript order. Please print a
copy for your record.

Once you have submitted your transcript order, you will receive a series of
emails to the email address for your account to track the transcript progress

including:

* Confirmation email when your order is submitted.

* Approval email when your order is approved by your college/university.
* Hold email if your order is placed on hold by your college/university. The

hold email will include a reason the order was placed on hold.

Confirmation

Approval

Delivery

Request Status

Your credit or debit card has been billed $36.00 Please print this page for your records.

Docufide will send an email confirming that we have received your request.

Your transcript request is now available for processing. If you selected "Next Grading Period Transcript" for one or more transcripts,

those requests will be held until grades are posted for the current grading period, estimated to be on 12/23/2011.
As soon as your transcripts are processed, Docufide will notify you by email.

Docufide will process your transcript for delivery by mail and electronic delivery (based on the selected delivery methods).
Recipients who receive transcripts i can them i I Docufide will notify you by email when they do.

If your transcript is to be sent by mail, it will be printed within 24 hours, scanned, and delivered to the post office - which triggers a
confirmation email to you that the transcript was mailed.

Note: It may take 3-7 business days for a transcript to arrive by mail and thenit may take colleges 4-6 weeks to process
transcripts once they have been received. Many colleges will not confirm receipt until they have processed the transcript

and updated your file. Regrettably these paper processing procedures and delays are not something Docufide has any
control over.

If you have any questions about your request, you can sign in to Docufide Sender at any time, and select "Status/History" to
view the status of your transcript requests. You may also request additional transcripts.

If you have any questions, please use the Contact Us form to submit

Page 16 of 20

e Delivery email when the transcript is mailed (paper delivery) or delivered
(electronic delivery).

* Confirmed receipt email when an electronic recipient confirms receipt of
the transcript.
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[%:Docufide Sender | & Profile Status/History
F—— In addition to the tracking emails you receive, you can view the status of a
transcript request at any time on the Status/History page. To view the status,
. + € LA
Document Request History select the Docufide Sender tab and then select ‘STATUS/HISTORY’ in the
Review the status of your transcript and other document requests. S u b h ea d e r.
DOCUFIDE INSTITUTE OF TECHNOLOGY
DID# Recipient Document Request Information Document Status . . . o
The Status/History page provides a full history of all transcript requests and
T47R20B | Docufide Institute of Technology Document Type: Current Transcript Requested: 05/11/2011 Canceled th . t t t
Office of Student Affe
12:‘,3%%(,":9::0“,:::@ Requestor: Student Completed: €ir current status.
Admissions, Box 41 Delivery Method: Electronic Delivery
Camarillo , AK 93010
T4J2C1B C D Type: Current Transcript Requested: 01/10/2011 Canceled
g?ﬁ”c?g’ Undergraduate Requestor: Student Completed:
Admissions Delivery Method: U.S. Mail
PO Box 780
Memphis , TN 38101
T4J2CNE | Carson-Newman College Document Type: Current Transcript Requested: 01/10/2011 Canceled
1646 R Il A
Je"e,souns ?;% _‘{re,:‘u;nsg Requestor: Student Completed:
Delivery Method: Electronic Delivery
T4MLOVH | Grand Canyon University Document Type: Current Transcript Requested: 04/29/2011 Canceled
Zliﬁmcies;:’g:dergradua(e Requestor: Student Completed:
3300 W. Camelback Road b i P
Phoenix , AZ 85017 Delivery Method: Electronic Delivery
T4MLDOI | Academy of Art University Document Type: Current Transcript Requested: 04/29/2011 Canceled
79 New Mont Street
San ;';nc?;g?néirz‘ﬁoe; Requestor: Student Completed:
Delivery Method: U.S. Mail
TWRE42l | Appalachian State University Document Type: Next Grading Period Requested: 07/22/2011 Pending Action by
Office of Undergraduate Sending School
Admissions Requestor: Student Completed:
PO Box 32004 Delivery Method: U.S. Mail
Boone , NC 28608
TWRE4HK | North Carolina State University Document Type: Next Grading Period Requested: 07/22/2011 Pending Action by
Office of Undergraduate Sending School
Admissions Requestor: Student Completed:
203 Peele Hall Campus Box 7103 | pelivery Method: Electronic Delivery
Raleigh , NC 27695-7103
TEOOID Docufide Institute of Technology Document Type: Current Transcript Requested: 12/11/2011 Pending Action by
Office of Student Affairs . Sending School
12345 College Boulevard, Requestor: Student Completed:
Admissions, Box 41 . i n
Camarilo , AK 93010 Delivery Method: Electronic Delivery
Done
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Manage Account
From the Profile tab you can manage your account, including updating your personal information, withdrawing authorization to deliver your transcript to
destinations outside Docufide database of colleges/universities, and adding/removing colleges from your account.

[ Docufide Sender | & Profile Manage Profile

To access your account profile, click the ‘Profile’ tab. The ‘Student Profile’
page opens by default. On this page you can update the following

Student Profile information:

v estyeuprofienematen e » Personal Information including name, date of birth, and last four digits of

Personal Information your social SeCUrity number.

* First Name: Rosemarie * Gonder: Female 7] e Contact information

e hame: — I +  Secret questions and answers in the event you forget your password.

Suffix: [sufix =] e Selection for your Recommendation Waiver. Please note, your changes
will apply only to new recommendations that are uploaded after you
make the change.

Contact Information

o e = e mber *  Transcript Request Authorization. If you remove your authorization, you
\ will not be able to send your transcript to a recipient outside the Docufide
DU e 4 database of colleges/universities, including sending a transcript to your

* Postal Code: ‘ | own email address or physical address.
* Sign In information including the email address and password.

Secret Questions

* Secret Question 1: What is your favorite movie? | * Secret Question 2: [Whatis your favorite book? |

After making any necessary changes, click the ‘Save’ button to save the
* Secret Answer 1: lenchanted april ] * Secret Answer 2: |a lesson before dying |

changes.
Recommendation Waiver

I recognize the confi nature of ions and if

@ | do waive my right to access them.
| do not waive my right to access them.

Transcript Req Auth,

| authorize Parchment to release my complete academic transcripts for the following colleges:
College Name: Docufide Institute of Technology ~ withdraw authorizatior Years Attended: 2010 - 2013 Student ID:

Sign In Information

* Email Address: |rdiegnan@securetranscript.com

Change Password

Optional Services

Docufide Newsletter
Stay on track with college-planning i You'll receive i tailored to your interests, including college searches, admission, financial aid, and
other information that will help you make the best college choices.

Student Outreach Services
Say "yes" to this free service and you'll hear from colleges, scholarship programs, and lenders looking for students like you. Here's how it works: We send basic
information about you (such as grade level and state) to a variety of schools and programs. Then the schools and programs send you information about
themselves, so you can see if they fit your college plans.

Save
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[¥ Docufide Sender

ASSOCIATED COLLEGES

2 Profile

ASSOCIATED COLLEGES

You have attended the following schools/colleges

Add another college

College Name

Docufide Institute of

Student ID:

Status

Camarillo, AK

Remove college

l l

SSN (last 4 digits):

number or the last four digits of

your
Social Security number

Name when enrolled:

First Name:

lMid(:lle Name:

Last Name:

You must provide your Student ID

Rosemarie

Diegnan

status:

@ Currently Enrolled
Not Currently Enrolled

Degree

Academic center:

Degree/Certificate Title:
|

‘Degroe year:

Remove

Add another degree

Approxil years of
attendance

May vi 2010 vI

to

Jul vi 2013 'l

Save Back

[ Docufide Sender

2 Profile

Search For Additional Colleges

You have saved the following colleges to your registration:

= Docufide Training High School
= Docufide Institute of Technology
= 2z Annie Wow High School

To locate additional colleges, enter your College/University Name or State/Province, and click "Search®.

Country:
State/Province:
College/University Name:

Search

United States vi
Select a State/Province vi

richland

3 colleges/universities match your criteria.

College/University Name

City, State/Province

Country

’ Student Type ‘

Richland College

Richland Community College (IL)

Dallas, TX

Decatur, IL

United States

United States

Undergraduate

Undergraduate

Not Accepting Registrations

Add College

Provide College Contact Information

University of Wisconsin - Richland

Richland Center, Wi

United States

Undergraduate

Not Accepting Registrations

Page 19 of 20

Associated Colleges

To view the colleges associated with your Docufide account, click the
‘ASSOCIATED COLLEGES' link. On this page you can edit your college
information including:

e Student ID

* Name when enrolled

e Enroliment Status

* Degree Information

* Years of Attendance

In addition, to remove a college/university from your account, click the
‘Remove college’ link for the appropriate institution.

To add a new college/university, click the ‘add another college’ link and you
will be directed to the Add College workflow.

Step 1: Search for Colleges/Universities

You can search for your institution by any combination of:
e Country

e State/Province

* College/University Name

e Student Type (Undergraduate or Graduate)

If you enter multiple criteria (i.e. State/Province and College/University
Name), only institutions that match all selected criteria will be displayed in the
search results. Therefore, if you have trouble locating your institution, try
entering less criteria and searching again.

In the Search Results, click the ‘Begin Registration’ link to create your
Docufide account.
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[¥ Docufide Sender & Profile

Confirm Your College

* Required Information

Enroliment Information

College Name: Richland Community College (IL)
Enroliment Status: Currently Enrolled @ Not Currently Enrolled
* Years Attended: B | LI ||

* Student ID:

Name When Enrolled

Enter your full name as it appears in your academic records for Richland Community College (IL). Be sure to provide your official name, not a nickname.

* First Name: Rosemarie
Middle Name:

* Last Name: Diegnan
Suffix: [suffix_~]

Save & Continue

[# Docufide Sender 2 Profile

Sign Transcript Authorization Form

Federal regulations require that we receive your signature before we can process your transcript requests for destinations that are not included in our database of
authorized destinations. Please sign the form using your mouse, touchpad, or a stylus so we can process all of your transcript requests from the colleges or
universities listed.

Once you sign the form, Parchment will keep it on file and you will not be required to sign it again to place additional requests. You will be able to withdraw your
authorization at any time by signing into your account and accessing your Profile.

Student name: Rosemarie Diegnan
Date of Birth: 03/02/1992
Gender: Female

College Information
College Name: Richland Community College (IL) Years Attended: 2010 - 2015 Student 1D: jjjj

| authorize Parchment Inc. as the authorized representative for Richland Community College (IL) to release my complete academic transcript to destinations |
select through my Docufide by Parchment account.

Clear Signature
| certify under penalty of law that | am the individual identified above.

* Name: [

Save
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Step 2: Confirm College Information
Enter the enroliment information for your college or university. Your institution
and Docufide will use the information to match you to your academic records.

Click the ‘Save & Continue’ button to continue.

Step 3: Sign TAF

Sign the Transcript Authorization Form (TAF) to authorize Docufide to deliver
your transcript to destination outside our database of authorized colleges and
universities, including transcripts sent to your personal email or physical
address. You can sign the TAF using your mouse, touchpad, or a stylus.

You will be able to review and withdraw your authorization at any time on
your account Profile page. If you elect to withdraw authorization, you will
need to provide a new authorization the next time you attempt to send a
transcript to a third party. See the Manage Account section for more
information about modifying your waiver options.

Click the ‘Save’ button to add your college.
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