
  

  

  

  

  

  

  

  
 Course Number/Title: AL170 Introduction to Health Information Year: 2012-2013 

      Department:Allied Health   Credit Hours: 12 

      Required Text: HHeeaall tthh  IInnffoorrmmaattiioonn  MMaannaaggeemmeenntt  TTeecchhnnoollooggyy,,  33rrdd  EEddii ttiioonn,,  bbyy  MMeerriiddaa  JJoohhnnss  

      Days/Time: Arranged  
      Instructor: Janae Ryan                                 Room #:Arranged 

      Office Hours: Arranged                                 Phone: NA 

      Course Placement:1st semester                        Pre-requisite:None 

        Email:  janae.ryan@colbycc.edu 
 

Rationale:  To introduce the student to the Health Information Management field and health records.  

 

Course Description:  This course introduces the student to the health care field and health records, emphasizing the 
roles of health information management professionals and the various functions of the health information department, 
including content and analysis of health records, storage and retrieval of health information, and common registries in various 
healthcare settings.  

 
 
Course Outline:   
1 – Introduction and Functions of the Health Record 
2 – Content and Structure of the Health Record 
3 – Documentation Standards and Formats 
4 – Health Information Technology Functions 
5 – Healthcare Data Sets and Standards 
6 – Healthcare Delivery Systems 
7 – Clinical Vocabularies and Classification Systems 
8 – Reimbursement Methodologies 

 
Course Learning Objectives Assessed:  
Understand the basic organization of the various types of hospitals and healthcare organizations. 
To identify the various functional components of an integrated delivery system.  
To describe the systems used for healthcare services reimbursement. 
Identify and understand the content and structure of the health record.  
To understand the responsibilities of healthcare professionals. 
To define the term health record.  
To understand the various uses of the health record.  
To identify the various users of the health record.  
To describe the functions of the health record.  
To describe the components of health record data quality. 
To understand the patient’s right to privacy and the requirements for maintaining the confidentiality of patient identifiable health 
information.  



To recognize the importance of information security. 
To identify the roles and responsibilities of health information management professionals.  
To comprehend the documentation standards and formats used in HIM.  
To understand the content of health records in various healthcare settings.  
To describe the functions of the HIM department.  
To understand health record content and processes.  
To describe the different formats used for health records in healthcare organizations.  
To understand the advantages of electronic health records.  
To identify the typical functions performed by the HIM department.  
To understand the relationships between the HIM department and other departments within healthcare organizations.  
To identify the common registries and indexes utilized in healthcare facilities.  
To describe the purpose of healthcare data sets.  
To explain the importance of healthcare data sets and standards.  
To identify the common health information standardized sets.  
To explain the need for electronic data and data interchange standards.  
To discuss how data standards support the development of EHR systems. 
To identify prominent health information standards development organizations.  
To recognize the impact of HIPAA on the development of health informatics standards.  
To describe current federal initiatives to support EHR development and to create a national health information network.  

    

Course Competencies  
TThhee  lleeaarrnniinngg  oouuttccoommeess  aanndd  ccoommppeetteenncciieess  ddeettaaii lleedd  iinn  tthhiiss  ssyyll llaabbuuss  mmeeeett  oorr  eexxcceeeedd  tthhee  lleeaarrnniinngg  oouuttccoommeess  aanndd  ccoommppeetteenncciieess  
ssppeeccii ff iieedd  bbyy  tthhee  KKaannssaass  CCoorree  CCoommppeetteennccyy  PPrroojjeecctt  ffoorr  tthhiiss  ccoouurrssee..  
  

11..  SSuummmmaarriizzee  tthhee  hhiissttoorryy  aanndd  eevvoolluuttiioonn  ooff  tthhee  hheeaall tthh  iinnffoorrmmaattiioonn  pprrooffeessssiioonn..  
22..  DDeeffeenndd  tthhee  ppuurrppoossee,,  uusseess,,  aanndd  ffuunnccttiioonnss  ooff  tthhee  hheeaall tthh  rreeccoorrdd..    
33..  AAsssseemmbbllee  tthhee  ccoonntteenntt  aanndd  ssttrruuccttuurree  ooff  tthhee  hheeaalltthh  rreeccoorrdd  iinn  vvaarriioouuss  sseettttiinnggss..    
44..  AAnnaallyyzzee  tthhee  ccoonntteenntt  ffoorr  ccoommpplleetteenneessss  ooff  tthhee  hheeaalltthh  rreeccoorrdd  iinn  vvaarriioouuss  sseettttiinnggss..    
55..  EExxpplloorree  tthhee  ccoonncceepptt  aanndd  eevvoolluuttiioonn  ooff  tthhee  eelleeccttrroonniicc  hheeaall tthh  rreeccoorrdd..    
66..  CCoommppaarree  aanndd  ccoonnttrraasstt  tthhee  ppuurrppoosseess  aanndd  iimmppoorrttaannccee  ooff  ccuurrrreenntt  hheeaall tthhccaarree  ddaattaa  sseettss..    
77..  DDiissttiinngguuiisshh  aammoonngg  tthhee  ttyyppiiccaall   ffuunnccttiioonnss  ppeerrffoorrmmeedd  bbyy  tthhee  HHeeaall tthh  IInnffoorrmmaattiioonn  MMaannaaggeemmeenntt  DDeeppaarrttmmeenntt..    
88..  CCoonnttrraasstt  hheeaall tthhccaarree  ddeell iivveerryy  ssyysstteemmss  aanndd  sseerrvviicceess  aanndd  tthhee  ffaaccttoorrss  tthhaatt  iinnff lluueennccee  tthheeiirr  ddeevveellooppmmeenntt..    
99..  AAnnaallyyzzee  tthhee  mmaajjoorr  ttyyppeess  ooff  iinnffoorrmmaattiioonn  ssyysstteemm  aappppll iiccaattiioonnss..    
1100..  EEvvaalluuaattee  ccoommppll iiaannccee  ttoo  tthhee  ssttaannddaarrddss  ffoorr  hheeaall tthh  rreeccoorrdd  ddooccuummeennttaattiioonn..    
1111..  FFooll llooww  tthhee  ssttaannddaarrddss  ooff  eetthhiiccaall   pprraaccttiiccee..    
1122..  DDeessccrriibbee  sseeccoonnddaarryy  ddaattaa  ssoouurrcceess  aavvaaii llaabbllee  iinn  hheeaall tthhccaarree..    
1133..  AAssssiisstt  iinn  pprreeppaarriinngg  tthhee  oorrggaanniizzaattiioonn  ffoorr  aaccccrreeddiittiinngg,,  lliicceennssiinngg,,  oorr  cceerrttiiffiiccaattiioonn  ssuurrvveeyyss..    

 
Method of Instruction:  Online 
 

Method of Evaluation:  The grade for Introduction to Health Information is determined from quizzes, assignments, and a 
final examination. Each quiz and assignment is worth one letter grade. The work has been divided into eight units, as well as a 9th unit 
comprehensive final examination that is worth 25% of the student’s final grade for the class 
 

 
Course Requirements:  Successful completion of the COMPASS test.  

 
Assignment Policy:  All assignments will be completed and turned in via the eCollege system. Late assignments will not be 
accepted unless there is a legitimate, emergent situation that prevents the student from completing their work on time. Arranges must 
be made with the instructor to make up these assignments. If the student fails to turn in their assignment by the due date and 
arrangements have not been made for the student to make up the work, a grade of “0” will be entered into the grade book.  

 
Test Policy:  All tests will be completed and turned in via the eCollege system. Late assignments will not be accepted unless 
there is a legitimate, emergent situation that prevents the student from completing their work on time. Arranges must be made with the 
instructor to make up these assignments. If the student fails to turn in their assignment by the due date and arrangements have not been 
made for the student to make up the work, a grade of “0” will be entered into the grade book. 

 
Attendance Policy:  NA 



 
Academic Integrity Policy: 
CCoollbbyy  CCoommmmuunnii ttyy  CCooll lleeggee  ddeeff iinneess  aaccaaddeemmiicc  iinntteeggrrii ttyy  aass  lleeaarrnniinngg  tthhaatt  lleeaaddss  ttoo  tthhee  ddeevveellooppmmeenntt  ooff   kknnoowwlleeddggee  
aanndd//oorr  sskkii ll llss  wwii tthhoouutt  aannyy  ffoorrmm  ooff   cchheeaattiinngg  oorr  ppllaaggiiaarriissmm..  TThhiiss  lleeaarrnniinngg  rreeqquuii rreess  rreessppeecctt  ffoorr  CCoollbbyy’’ ss  iinnssttii ttuuttiioonnaall   
vvaalluueess  ooff   qquuaall ii ttyy,,  sseerrvviiccee  aanndd  iinntteeggrrii ttyy..  AAll ll   CCoollbbyy  CCoommmmuunnii ttyy  CCooll lleeggee  ssttuuddeennttss,,  ffaaccuull ttyy,,  ssttaaff ff ,,  aanndd  aaddmmiinniissttrraattoorrss  
aarree  rreessppoonnssiibbllee  ffoorr  uupphhoollddiinngg  aaccaaddeemmiicc  iinntteeggrrii ttyy..  
CChheeaattiinngg  iiss  ggiivviinngg,,  rreecceeiivviinngg,,  oorr  uussiinngg  uunnaauutthhoorriizzeedd  hheellpp  oonn  iinnddiivviidduuaall   aanndd  ggrroouupp  aaccaaddeemmiicc  eexxeerrcciisseess  ssuucchh  aass  
ppaappeerrss,,  qquuiizzzzeess,,  tteessttss,,  aanndd  pprreesseennttaattiioonnss  tthhrroouugghh  aannyy  ddeell iivveerryy  ssyysstteemm  iinn  aannyy  lleeaarrnniinngg  eennvvii rroonnmmeenntt..  TThhiiss  iinncclluuddeess  
iimmppeerrssoonnaattiinngg  aannootthheerr  ssttuuddeenntt,,  sshhaarriinngg  ccoonntteenntt  wwii tthhoouutt  aauutthhoorriizzaattiioonn,,  ffaabbrriiccaattiinngg  ddaattaa,,  aanndd  aall tteerriinngg  aaccaaddeemmiicc  
ddooccuummeennttss,,  iinncclluuddiinngg  rreeccoorrddss,,  wwii tthh  oorr  wwii tthhoouutt  tthhee  uussee  ooff   ppeerrssoonnaall   aanndd  ccooll lleeggee  eelleeccttrroonniicc  ddeevviicceess..  
PPllaaggiiaarriissmm  iiss  rreepprreesseennttiinngg  oorr  ttuurrnniinngg  iinn  ssoommeeoonnee  eellssee’’ ss  wwoorrkk  wwii tthhoouutt  pprrooppeerr  ccii ttaattiioonn  ooff   tthhee  ssoouurrccee..  TThhiiss  iinncclluuddeess  
uunnaacckknnoowwlleeddggeedd  ppaarraapphhrraassee,,  qquuoottaattiioonn,,  oorr  ccoommpplleettee  uussee  ooff   ssoommeeoonnee  eellssee’’ ss  wwoorrkk  iinn  aannyy  ffoorrmm..  IItt  aallssoo  iinncclluuddeess  
ccii ttiinngg  wwoorrkk  tthhaatt  iiss  nnoott  uusseedd  aanndd  ttaakkiinngg  ccrreeddii tt  ffoorr  aa  ggrroouupp  pprroojjeecctt  wwii tthhoouutt  ccoonnttrriibbuuttiinngg  ttoo  ii tt..  
The following procedure will be used for students who violate the policy: 

• First Offense – Student will receive a zero for the assignment and the student will be reported to the 
Dean of Academic Affairs. 

• Second Offense – The student will be reported to the Dean of Academic Affairs and removed from the 
class. 

• Third Offense – The student will be reported to the Dean of Academic Affairs and dismissed from the 
college.  

Any questions about this policy may be referred to the Dean of Academic Affairs. 

 

Assessment 
CCoollbbyy  CCoommmmuunnii ttyy  CCooll lleeggee  aasssseesssseess  ssttuuddeenntt  lleeaarrnniinngg  aatt  sseevveerraall   lleevveellss::    ggeenneerraall   eedduuccaattiioonn,,  pprrooggrraamm,,  aanndd  ccoouurrssee..  
TThhee  ggooaall   ooff   tthheessee  aasssseessssmmeenntt  aaccttiivvii ttiieess  iiss  ttoo  iimmpprroovvee  ssttuuddeenntt  lleeaarrnniinngg..  AAss  aa  ssttuuddeenntt  iinn  tthhiiss  ccoouurrssee,,  yyoouu  wwii ll ll   
ppaarrttiicciippaattee  iinn  vvaarriioouuss  aasssseessssmmeenntt  aaccttiivvii ttiieess..  AAnn  eexxaammppllee  ooff   yyoouurr  wwoorrkk,,  aa  ppaappeerr,,  ssoommee  tteesstt  qquueessttiioonnss,,  aa  
pprreesseennttaattiioonn,,  oorr  ootthheerr  wwoorrkk  mmaayy  bbee  sseelleecctteedd  ffoorr  aasssseessssmmeenntt..    TThhiiss  pprroocceessss  wwii ll ll   nnoott  aaff ffeecctt  yyoouurr  ggrraaddee,,  wwii ll ll   nnoott  
rreeqquuii rree  yyoouu  ddoo  aaddddii ttiioonnaall   wwoorrkk  aanndd  yyoouurr  eevvaalluuaattiioonn  wwii ll ll   bbee  ccoonnff iiddeennttiiaall llyy  hhaannddlleedd..    RReessuull ttss  ooff   tthheessee  aaccttiivvii ttiieess  
wwii ll ll   bbee  uusseedd  ttoo  iimmpprroovvee  tteeaacchhiinngg  aanndd  lleeaarrnniinngg  aatt  CCoollbbyy  CCoommmmuunnii ttyy  CCooll lleeggee..  

 

Syllabus Information Disclaimer  I reserve the right to change any information contained in this 

document, when necessary, with adequate notice given to the student.  Notice shall be given in the classroom during 

class.  No other notice is required.  It is the students’ responsibility to stay current with any changes, modifications, 

adjustments or amendments that are made to this document. 

 

Accommodations for Students with Disabilities According to the Americans with 

Disabilities Act, it is the responsibility of each student with a disability to notify the college of his/her disability and 

to request accommodation.  If a member of the class has a documented learning disability or a physical disability and 

needs special accommodations, he/she should contact Student Support Services, which is located in the Student 

Union. 
 

Equipment:  Each student will need access to a computer and internet connection that meets the system 

requirements for online courses.  

 

Bibliography:  Johns, M.L. Health Information Management Technology: An Applied Approach. Chicago: 

American Health Information Management Association; 2011. 

 

Recommended Resources:  None. 
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